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NMPABUJIA BHYTPEHHEIO TPYAOBOIO PACMOPALKA
YacTrHOro yupexaeHus J0MKOJILHOIo 00pa3oBaHus
«IlenTp pa3BuTHs pefeHKa - JeTCKUM caj ¢ yIJIy0JeHHbIM
H3yYeHHEM AHTIJIMICKOro fi3bikay Jerckuii cax «OHeruHo»

1. OBLLUIME NOJIOXEHUS

1.1.  TpaBwaa BHYTPEHHEro TPYAOBOrO pacnopsajka — 10KasibHbl HOPMATVBHBIN akT
YacTHOro yupexzgeHus AOLKoAbHOro obpasoBanus «LieHTp passutus pebeHka -
AETCKMIA caf, C yrnybneHHbIM M3YyYeHWEM aHTIMINCKOro Asbika» [leTckuii cag
«OHernHo» (ganee no Tekcty — OpraHusaums), pernaMmeHTUpYHLWmMiA B COOTBETCTBUN
¢ Tpyaosbim Kogekcom P®, wuHbiMU desepanbHbIMU  3aKOHaMW U YCTaBOM
OpraHusaumu: nopsok nprema U yBOJibHEHWs PabOTHWKOB, OCHOBHblE MpPaBa,
0653aHHOCTM M OTBETCTBEHHOCTb CTOPOH TPYAOBOrO JOroBOpPa, PeXum paboTbi,
BpPeMs OTAbiXa, MPUMeEHsAeMble K paboTHMKaM Mepbl MOOLLPEHNs U B3biCKaHWs, a
Tak>ke WMHble BOMPOCHI, CBA3aHHble C PeryivpoBaHWEM TPYAOBbIX OTHOLUEHWW B
OpraHuzaunn.



1.2 Tpyaosas aucumnavHa B OpraHusauum  obecrieumBaetca  CO3AaHUEM
HEOBXOAMMbBIX OPraHW3aLMOHHbLIX M 3KOHOMUUECKVX YCNIOBUIA ~ ANA  HOPMAaibHOM
BbICOKOMPOU3BOAUTENIbHON PaboThbl, CO3HATE/bHbIM OTHOLIEHWEM K TPpyAy, MeToAamu
ybexaeHns, BOCMWTaHWA, a Takke TMooLWpeHnemM 3a JobpocosecTHbiii TPyA. K
HapywuTensM TPYAOBON AUCUMUMANHBI MNPUMEHAIOTCA Mepbl  AWCLMMAVHAPHOTO U
0611ecTBeHHOro BO34eNCTBUS.

1.3. Bonpockl, cBA3aHHble C MNpuMeHeHVWeM [lpaBun BHYTPEeHHero TPYAOBOro
pacrnopsiAka, pelatotcs Pabotogatesnem YupexaeHus B npeaenax npeAocraBieHHbIX eMy
npas.

2. MPUEM HA PABOTY, NEPEBO/ HA APYTYHO AO/PKHOCTb, YBOJ/IbHEHWUE

2.1. Ans npuema Ha paboty PaboTHUK ODOPMASET 3asBNEHVE B MPOU3BO/LHOM
dopme, C ykasaHMeM JOHKHOCTH, CTPYKTYpHOro man O60cobneHHOro noapassaeneHus,
CTaBKM W AaTbl Hayana paborbl.

2.2. Mprem Ha paboty B OpraHunsauunto NPon3BOANTCA Ha OCHOBaHWNN 3aKNHOYEHHOTo
TpyaoBoro gorosopa.

2.3. Mpu 3akatoueHnn TPyaoOBOro JOroBopa JMLO, MOCTynawowee Ha paborty,
npeabaABaser PaborogaTtento n/uan auuy, BbINMOAHAIOWEMY JODKHOCTHbIE 06s3aHHOCTM
KaZpOBOro paboTHMKa, cneaytolmne JOKYMEHTbI:

- Macnopt (ans rpaxzaH AanbHero u 6aMKHero 3apybexxkbs — AOMOAHUTENbHO
HOTapWaibHO 3aBEePEHHbIV NepPeBoy NacnopTa Ha PYCCKU A3biK);

- TpyaoBas KHWXKa (33 WCKIOYEHVEM CAy4yaeB, KOrja TPYAOBOW JOroBop
3akatoyaeTcs  BriepBble  uaM  PaboTHMK  moctynaer Ha paboty Ha  yCcnoBUAX
COBMecCTUTeNbCTBa). Mpu 3akntoueHnn TpysoBOro A0roBopa Brepsbie — TPYAOBasA KHUXKKA
odpopmaseTcs MMLOM OTBETCTBEHHBLIM 3@ KapoBOe AeonponssoacTtBo B OpraHusaumm.
Mpy opopmaeHnn Ha paboTy Ha YCIOBMAX BHELUHEro COBMeCTUTeNbCTBa — PaboTHMK
npesbaBAseT 3aBepPeHHY0 C OCHOBHOIO MecTa paboTbl KOMMKO TPYAOBON KHUXKKY;

- CTpaxoBoe CBUAETE/NbCTBO TOCYAapCTBEHHOTO MeHCUMoHHoro crpaxosaHusa (CHWUJIC).
Mpwu 3akntoueHmmn Tpygosoro gorosopa Brnepsbie CHUJIC odpopmaserca Pabotosatenewm;

- peHTUdMKaLMOHHbIN HOMep Hanoronsatensiiuka (MHH) npu ero Haanuuy;

- [loKyMeHTbl BOMHCKOTO yueTa — AN BOEHHOOOA3aHHbLIX W AnL, NoAJexallmx npusbiBy
Ha BOEHHYO CyXOby;

- lokymeHT 06 06pazoBaHuu, O KBaMUKaLUM UMW HAANYUK CrieLnabHbIX 3HAHUIA - Npu
noctyrieHun Ha paboty, Tpebyloulyto CrneuuanbHbiX 3HaHWA UAW - CrieLuabHOM
NOArOTOBKM;



- CnpaBka 06 OTCYTCTBUM CYAUMOCTY;
- MateHT (no TpeboBaHMiO);
- Peructpauus no mecty npebbiBaHus U MUTPaLMoOHHas KapTa (no TpeboBaHmio);

- MeanuyHCKMe CrpaBku C AUCMAHCepPOB (MCUX-HEBPONOTUYECKUIA, HAPKONOTUYECKNA,
Ty6epKyne3HbIN);

2.4. B uensix 6osiee NOMHOW OLLEHKM MNPOPECCUMOHaNbHBIX U AEIOBbIX KauecTs
npuHUMaemMoro Ha pabory PaboTHuka Pabotogatenb MOXET MPEANOXUTL emy
NPeACTaBUTL KPATKYH MUCbMEHHYIO XapakTepucTuKy (pestoMe) BbIMOJHAEMON paHee
pabortbi. ‘

2.5. Mpvem Ha paboty odopmnsierca npukasom PaboTogartens, u3gaHHbIM Ha
OCHOBaHWK 3akntoueHHoro Tpygosoro gorosopa. [Npuka3 Pabotogatens o ripveme Ha
paboty 06bsaBAseTCs PaboTHWKY NMOZ NOAMUCH B 3-X AHEBHDBIN CPOK CO AHA GaKTUUYECKOro
Hauana pabotbl. Mo TpeboBaHuio PaboTHuka Pabotopatens o06s3aH BbljaTb emy
Haj/ieXxalle 3aBepeHHYy KOMuio YykKasaHHoro npukasa. CogepxaHue rnpukasa
PaboTogartens JOMKHO COOTBETCTBOBATb YC/IOBUA 3akatoueHHoro Tpyz0BOro 4orosopa.

2.6. Mpu dakTnueckom gonyweHun PabotHuka k pabote Pabotogatesr obs3aH
opopmuTk ¢ HUM TPYA0BOIR AOrOBOP B NMUCbMEHHON GopMe He nosgHee 3 (Tpex) paboumx
AHel co aHA dakTnveckoro gonyueHuns PaboTHuka k paborte. ’

2.7. Tpysosoit JOroBop ¢ PaboTHMKOM, KaK rnpaBuJo, 3aK1to4aeTcs Ha
HeompeseneHHbI cpok. CpouHbii TpyAOBOW JOrOBOP MOXET 3aK/IouaThcd Mo
WHMLMaTuBe PaboTogatens iM60 PaBoTHUKA TONBKO B caydasx, npeAycMoTpeHHbIX ¢T.59
TK P® mb0 vHbIMK degepanbHbIMU 3aKOHaMU, €CN TPYAOBbIE OTHOLLEHWSA HE MOTYT BbiThb
YCTaHOBJIEHbI Ha HEOMpPeAeNeHHbI CPOK C YUETOM XapakTepa npeacrosiieil paboTtsl nau
YCNOBWIA €€ BbIMOJIHEHWS.

2.8. PaboTHuKY ana opopmaeHus Tbyp,osoro JOroBopa v rnpoBOAKM ero JNYHbIX
AaHHbIX B nporpamme 1C, HeobXxoAMMO MUCbMEHHO 0OO03HauMTbL CBOE corsiacve Ha
06paboTKy nepcoHanbHbIX AaHHBIX.

2.9. Mpuem Ha paboty B OpraHu3aLuio MOXET OCYLLECTBAATLCA C MPOXOXKAEHNEM
MCMbITaTe/IbHOrO CPOKa, yKaszas ycioBue o6 mcnbiTaHum npamvo B TpyAOBOM JOrosope.
CpOK MCMbITaHUA HE MOXET MPeBbILlaTh 3-X MECALEB, a A5 PYKOBOAUTENEN OpraHmn3auuii
M WX 3aMecTuTesiell, rnaBHbIX OyxranTepoB W WX 3aMeCTUTENell, PyKOBOAWTenen
O60ocobneHHbIX nogpasseneHuii, Guananos, NPeACTaBUTENLCTB UAN UHBIX CTPYKTYPHBIX
nojpasjeneHuii opraHusaunii — 6-Tm MecaLEeB, eC/iM MHOE He YCTaHOBJIEHO desepanbHbIM
3akoHOM. [pu 3aknoueHun TpyAOBOro JOroBopa Ha CPoOK OT 2-X A0 6-Tu MecALeB
UCnbiTaHVe He MOXET NpeBbilaTh ABYX HeAeNb. [1pn HeyA0BAETBOPUTENBHOM pe3yabTaTe
ucnbitaHusa paboTogaten MMeeT NpaBoO A0 MCTEUYEHUA CPOKa WCMbITaHNA pPacToOPrHyTh
TpypoBoit goroBop ¢ paboOTHUKOM, Npeayrnpeans ero o6 3ToM B NUCbMeHHOW dopme He
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nozaHee uem 3a 3 (TpW) AHA C yKasaHWeM MPUYMH, MOCYXMBLUMX OCHOBAHWEM ANA
MPW3HaHKA 3TOro PabOoTHYIKA He BbiAEPXKABLUNM WCTIbITaHME.

2.10. Mpu npveme PaboTHuka Ha paboTy win ero nepesoAe Ha Apyryto paboty
PaboTtoaatenb 0b6s3aH:

2.10.1. ©03HaKOMUTb PaBOTHMKA C MOPYYEHHOIN PaboTow, yCIOBUAMU TPYAA, PEXMMOM
TpyAa W OTAblXa, CUCTEMOW W dopmoii onaaTel TPyAa, PasbACHWUTL ero npasa u
0643aHHOCTY;

2.10.2. o3HakoMuTb PaboTHuka ¢ Hactoawmmn [MpaBunamn U UHbIMU NOKaJbHbIMU
HOPMAaTUBHbIMW aKTaMu, AencTeyrow M B OpraHnsaLnm 1 OTHOCALUMUCS K TPYAOBbLIM
dyHKumam PaboTHuKa (40 nognucaxus Tpy40BOro forosopa);

2.10.3. MpoBeCcTM WHCTPYKTaX Mo TexHuke 6esonacHoCTH, MPOuU3BOACTBEHHOM
caHWUTapuu, MPOTVMBOMNOXKAPHOW OXpaHe v APYTYM MpaBuaaM oOXpaHb! TPYA;

2.104. coobwmTs 06 O0BA3aHHOCTM MO COXPaHEHUIO CBEAEHWUM, COCTaBJIAIOLLNX
KOMMepUecKylo WAy CayxebHyto TaiiHy Pabotogatens, OTBETCTBEHHOCTM 3a ee
pasrialieHue uan nepeaavy Apyrum anuam.

2.11. Mepesos PaboTHMKa Ha HOBYH JOMMKHOCTE OQOPMIAETCA  MPUKa3OM
OpraHu3aummn ¢ NUCbMEHHOro cornacua PaboTHvKa v nognucaHnem AONONHUTENIbHOTO
cornaiieHun K TpyAOBOMY JOroBOpY, B KOTOPOM OMUCLIBAOTCA HOBble YC/I0BUA TPpyAa
Pab0THMKa, a TaK)Ke MOTYT BHOCUTLCSA U3MEHEHUA B Apyrue ycnosus TpysoBoro 40rosopa.

2.12. Mpekpalienve TpygoBOoro JoroBopa MOXeT UMeTb MeCTO TOJbKO Mo
OCHOBaHMUAM, MPesyCMOTPEHHbIM TPYAOBbIM 3aKOHOAATE/IbCTBOM PO.

2.13. PabOTHMK WMeeT MPaBO PacToprHyTb TPYAOBON JOTOBOP, 3aK/IHOUEHHbIN Ha
HeonpeAeNeHHbI CPOK, MUCbMEHHO npeaynpeavs o6 atom Pabotogatens 3a 2 (aBe)
Hejenwn.

2.14. MpekpaiieHune TpygoBoro gorosopa opopmaseTcs npukasom OpraHusauun o
npekpatyeHmun TpyaoBoro gorosopa ¢ PaboTHUKOM (yBOJIbHEHWN).

2.15. B AeHb npekpaweHus TpygoBoro gorosopa Pabotogatesb 06s3aH BbIAATb
PabOTHUKY TPYAOBYH KHUXKY W MPOU3BECTU C HAM PacyeT B COOTBETCTBUM € TPYAOBbIM
KoAeKcom P®. 3anncb B TPYAOBYIO KHUXKY 06 OCHOBaHUM U O MpUYMHE npekpaleHns
TpysoBoro  jorosopa [AO/MKHa  MPOW3BOAWUTBCA B TOYHOM  COOTBETCTBUM  C
dopmymposkamu TpysoBoro kogekca P® wuam uHoro dedepasbHOro 3akoHa U €O
CCbIJIKOW Ha COOTBETCTBYHOLLME CTaTbiO, YaCTh CTATbW, MYHKT CTaTby.

2.16. B cayuae, Korga B AeHb npekpatieHus TpyA0oBOro Aoroeopa BbiAath TPYA0BYHO
KHUXKKY PabOTHMKY HEBO3MOXHO B CBA3M C €ro OTCYTCTBMEM /MbO OTKasom OT ee
nonyuenun, Pabotojatenb 06f3aH HanpaBuTb  PaboTHWKY  yBejoOMJeHMe O
HEO6XO0ANMOCTI ABUTLCA 3@ TPYAOBOW KHUXKKOW ANGO MUCbMEHHO MOJly4nB coraacve ot

a



PaboTHMKa OTNpPaBuTL ee No noute. Co AHA HanpaBfeHMA YKa3aHHOTO yBeAOMJIEHUs
PaboTopatenib OCBOBOXAAETCA OT OTBETCTBEHHOCTW 3@ 3afePXKKy BblAaun TPyAOBOW
KHUKKM;

2.17. [HeM yBO/IbHeHUs PaboTHMKa CUMTAETCA NOCAeAHNI AeHb ero paboThl.

3. OCHOBHbIE MPABA, OBA3SAHHOCTW N OTBETCTBEHHOCTb PABOTHWUKOB
3.1. PaboTHnKu umeloT npaso:
3.1.1. Ha npegocTaBneHune pabotbl, 06ycnoBieHHON TPyAOBbLIM JOTOBOPOM;

3.1.2. Ha cBoeBpeMeHHyt0 ¥ B MOJAHOM oObbeme Bbinaaty 3apaboTHONV nAaaThl. B
pasMepe, MNPeAyCMOTPeHHOM TpYyAOBbLIM JOrOBOPOM B COOTBETCTBMM CO CBOeW
KBanMdUKaLMen, CIOKHOCTbIO TPYAa, KOJMYECTBOM U Ka4eCTBOM BbINOJHEHHOW paboThl;

3.1.3. Ha oTabiX, B TOM UMcie Ha OnauynMBaeMblii eXXeroAHblil OTMYCK, eXeHeaebHble
BbIXOZAHbIE AHW, Hepaboune npasgHUYHbIe SHK;

3.14. Ha obs3aTtenbHoOe couumanbHOe CTpaxoBaHMe B cay4vasX, NpefycMOTPEeHHbIX
desepanbHbIMKU 3aKOHaMn PO;

3.1.5. Ha uameHeHue n pactopxeHue TpysoBOro fOrosopa B Ciyyasx U B ropajke,
npeAyCcMOTPEHHOM AENCTBYIOLWMM TPYAOBbLIM 3aKOHOAATeIbcTBOM P®;

3.1.6. Ha 3awuTty cBOMX TPYAOBbLIX Npas, cBOOOA 1 3aKOHHbIX MHTEPECOB;

3.1.7. Ha Bo3melleHne Bpesa, NpuumMHeHHoro PaboTHMKY B CBA3W C UCMONIHEHWEM UM
CBOMX TPYAOBbIX 065i3aHHOCTEN;

3.1.8. Ha 3auTy nepcoHanbHbIX JaHHbIX OT HEMPaBOMEPHOTO UX UCMOb30BaHUA UAN
yTpatbi;

3.1.9. Ha 6e3onacHbie ycnosus TpyAa n pabouee MecTo C YYETOM TEXHUYeCKMX
CPeACTB, HEeOoOXOAMMBIX W  JAOCTaTOUHBIX AAf  WUCNoAHeHus PaboTHMKOM CBOMX
obsA3aHHOCTEN;

3.1.10. Ha nosHyto goctoBepHyto MHdopMauuto 06 ycnosusx Tpysa v TpeboBaHmax
oxpaHbl TpyAa Ha pabouem MecTe; .

3.1.11. Ha npodeccnoHanbHyto NOAroToBKY, NMEepPernoAroTOBKY U MOBbIEHWEe CBOEeN
KBasmbukaLmm B nopsake, YCTaHOBJ/IEHHOM AENCTBYIOWNAM TPYAOBbIM
3aKoHOAaTeNbCTBOM PO;

3.1.12.  WHble npaga, npeaycMOTPeHHbIe TPYAOBbLIM 3aKOHOaTebcTBOM PO.

3.2. Pa6oTHUKu 0653aHbI:



3.2.1. CBoeBpeMeHHO, A0DPOCOBECTHO W KAauYeCTBEHHO WCMOJIHATL CBOW TPyAOBbIe
0653aHHOCTY, OnpeaenseMble TPYAOBbIM JOrOBOPOM U/UK JOIKHOCTHON UHCTPYKLMEN,
cobnogath AUCUMNANHY TPyAa, CBOEBPEMEHHO W TOUHO WUCMOJNHATL pacnops>XeHue
PaboTtopartend, ucnonb3oBaTb Bce pabouee BpeMa A4 MPOU3BOACTBEHHOIO TpyAa,
BO3AEPXMBATLCA OT AENCTBUM, MelalWmx APYrUM paboTHUKaM BbINOJIHATE CBOU
TpYAOBble 06583aHHOCTY;

3.2.2. Cobntogath ycTaHoBAeHHble PaboTogatenem MpaBuna BHYTPEHHErO TPYA0BOro
pacriopsgka v UHble JIoKanbHbie HOpMaTUBHbIe akTbl PaboTogatens;

3.2.3. Cobatoaats TPYAOBYHO AUCLMTIINHY;

3.24. BbinonHATL HOPMbI TPYAA B C/lydae X yctaHossieHua Pabotojatenewm;

3.2.55. Cobniogate TpeboBaHMs MO OXxpaHe TpyAa u obecneveHuto HesonacHOCTM
TPyAa;
3.2.6. He pasrnawath CBeAeHUs, COCTaBAAOLLME KOMMEPUECKYHO, CYXEOHYIO 1 UHYHO

TanHy Paborosatens;

3.2.7. BepexxHO oOTHOCUTbCA K wuMmyullectBy Pabotogatens, B TOM uucine K
HaXoAALEMYC B €ro Mosib30BaHuM obopyjgoBaHuto, obecneunBaTb COXPaHHOCTb
BBEPEHHOW eMy AOKYMEHTaLuu;

3.28. Mo pacnopsikeHuto PaboTtogaTtens OTNPaBAATLCA B CAYXeOHble KOMaHANPOBKY;

3.29. Bosmectutb PabotogaTtento MpUUMHEHHbIA eMy MPAMON AeACTBUTENbHbIV
yuep6 B NoaHOM pasmepe;

3.2.10. bepexHO OTHOCUTbCA K MMyLLecTBy Pabotogatens (B TOM uucie K UMYLLECTBY
TpeTbux Anu, HaxoAaswwemyca y PaboTtogatens, ecavn Pabotogatens HeceT OTBETCTBEHHOCTb
3a COXPaHHOCTb 3TOrO UMYLLLECTBA) U ApYyrnx PaboTHUKOB;

3.2.11. HesameantensHo coobuwwth PaboTtozatento avMbo  HenocpeacTBeHHOMY
PYKOBOAMTENO O BO3HUKHOBEHUM CUTyaLuMK, MNPEACTaBAAIOLLEeA Yrpo3y >KU3HU W
3/J0POBbIO JIFOAEN, COXPaHHOCTM MMyLlecTBa Pabotogatens (B TOM uuciae MMyLLeCTBa
TpeTbuX NnL, Haxoasawerocs y PaboTtogatens, ecam Pabotosatenb HeceT OTBETCTBEHHOCTb
3a COXPaHHOCTb 3TOrO MMYLLLECTBA);

3.2.12. Bectn cebsa KOPPEKTHO, AOCTOWHO, He AOMYCcKas OTKIOHEHWI OT HOPM AE0BOro
obLeHus;

3.2.13. TepeyeHb (YHKUMOHAbHBIX OBA3AHHOCTEA, KOTOPbIE BbIMOJHAET KaXAblii
PaboTHMK MO CBOel crneuuanbHOCTY, KBanuuKauuuy, AOMKHOCTY, Onpeaensercs
TpyAOBbIM AOrOBOPOM U AOHKHOCTHOW UHCTPYKLMEN.

3.3. OTBeTCTBEHHOCTb paboTHMKOB OpraHusauyum:



3.3.1.PaboTHMK OpraHusaumn obs3aH BO3MeCTUTb PaboToAaTeNto MPUUUHEHHbIA eMy
NPAMOV AeiCTBUTENbHbIN Yiep6. Mo NpAMbIM AeiCTBUTENbHBIM YLIepOOM NMOHVMAeTCs
peanbHOe YMeHbLLEHNE HaIMUHOTOo nMyLecTBa PaboTtogartens unm yxyaueHme CoCTOSHUA
yKasaHHOro MMyliecTBa (B TOM 4MUC/ie WMYLLECTBa TPETbUX JIUL, Haxoadwerocs y
Pabotogatens, eciu PaboTtogatesib HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOro
WMYLLLECTBA), a TaKkxke HeobxogumocTb ans Pabotogatens npoussectu 3atpatbl Av6o
13/IMLLHMeE BbIMNAATbl Ha NPUOBPETEHNE UM BOCCTAHOBGHME UMYLLLECTBA;

3.3.2.  PaboTHWK HeceT MaTepuasbHytO OTBETCTBEHHOCTb 3a NPAMON AeCTBUTEIbHbIN
ywep6, HEnocpeACTBEHHO MPWUMHeHHbIi WM Pabotogatemo. [log  npAmbIM
AECTBUTE/IbHBIM YLLLEEPOOM NOHMMAETCS peasibHOe YMeHbLUIEHUE HaIMUYHOTO NMYLLECTBa
PaboTtogatens WAW YXyALUEHWe COCTOSHMA YyKasaHHOro umyllectsa (B TOM uucie
MMyLLecTBa TpeTbuxX AuL, Haxogsweroca y Paborogatens, ecan Pabortogartens Hecer
OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOr0 WMMYLLECTBa), a Takke HeobXoAMMOCTb ANA
PaboTogatens npov3BecTM 3aTpatbl JM60O W3AUILHME BbINAaThl Ha npuobBpeTeHve,
BOCCTaHOBJIEHWE UMYLLECTBa B0 Ha Bo3MelLleHMe yiepba, MpuimHeHHOro PaboTHUKOM
TPETBUM JIMLLaM.

4. OCHOBHBIE MPABA, OBA3AHHOCT 1 OTBETCTBEHHOCTb PABOTOATENA
4.1. Pa6oTtoparesib uMeeT npaso:
4.1.1. 3aksitouath, M3MEHATbL M pacToprate TpyaoBble goroBopa ¢ PabotHukamu B

NopsAKe Ha YCNIOBUSAX, KOTOPbIE YCTaHOB/IEHbI TPYAOBbIM 3aKOHOAATENbCTBOM P®;
4.1.2.  Tloowpsts PaboTHMKa 3a 40OPOCOBECTHBIA 3PPEKTUBHDIN TPYA;

4.1.3.  Tpebosatb oT PaboOTHMKa UCMONHEHUS TPYAOBbIX 06A3aHHOCTEMN, OnpeseneHHbIX
B AO/DKHOCTHOW WHCTPYKUMKM, GepeXHOro OTHOWeHWs K umyliectsy Pabotogatens u
Apyrux PaboTHuKOB, cobntogerus Mpasun BHYTPEHHEro TPYA0BOrO pacrnopsaka;

4.1.4. MpvBnekatb PaboTHMKA K AUCLUMANHAPHOW N MaTepuaibHOW OTBETCTBEHHOCTU
B NMopsjKe, yCTaHOBNEHHOM AelCTBYIOLWMM TPYAOBLIM 3aKOHOAaTeNbCTBOM PD;

4.1.5. MprHUMaTbL NoKaNbHbIe HOPMATUBHbIE aKThl;

4.1.6. OcyliecTBAATb WMHble MpaBa, NpPeAyCMOTPEHHble JEWCTBYIOWNUM TPYAOBbIM
3aKoHoZaTenbCTBoM PO,

4.2. Pabotopgarenb 06a3aH:

4.3. C06n|0,l],aTb 3aKOHbl W WHble HOPMaTMBHbIE TMPaBOBblE aKTbl, JIOKa/lbHblE
HOpMaTuBHbIE aKTbl, peryimpyrouine OTHOLIEHUA MexXay Pa60TOAaTe}'IEM n PaboTHMKOM,
ycnosua TpyaoBOro 4orosopa;

44. ﬁpeAOCTaBMTb PabotHuky paboty, 06ycnoBAEHHYIO TPYAOBbLIM JOrOBOPOM;



4.5. BbinnauMBaTh B MOJHOM pa3smepe npuumtaroLlytocs PaboTHuKy 3apaboTHyto
raaty B yCTaHOBJ/IEHHbIE CPOKM; '

4.6. ObecrieunBatb PabotHuka o6opyaoBaHMEM, [JOKYMEHTaLMen W UHbIMK
CpeAcTBamMm, HEOBXOAVMBIMY /1R UCMIONHEHUA UM TPYAOBbIX 0BsA3aHHOCTeN;

4.7. OpraHu3oBbiBaTb  TPysA Kkaxgoro PaboTHuMka B COOTBETCTBMM C  €rO
crieunanbHOCTEI0 1 KBaauduKaumen; obecrieunTb 340poBbie M He3onacHble YCaoBus
TPyZa B Npejenax yCTaHOBAEHHbIX HOPMaTUBOB BO3/ENCTBMA BPeAHbIX GpakTopos;

4.8. O6ecrieumBaTth ObITOBble HYXAbl PaboTHWKa, CBA3aHHbIE C UCMOJHEHUEM UM
TPYAOBbIX 06A3aHHOCTEN;

4.9. CnocobcrBoBath PaboTHWKaM B MOBbILEHWM WMWU CBOEN KBanudukauuy,
COBEPLUEHCTBOBaHWUU NPOPECCHOHaNbHbIX HABbIKOB;

4.10. CBoeBpeMeHHO BbIMOMHATL  NpeanucaHusa  ¢egepasbHbiX  OpraHos
UCMONHUTENbHOW  BAAacTW, YMNOJHOMOUYEHHbIX Ha MNpoBeAeHWe TrOoCyAapPCTBEHHOIo
KOHTPO/IA 1 Haj30pa, ynaaumsaTh WTPadbl, HaJIOXKEHHbIE 3@ HapyLleHWe 3aKOHOB, UHbIX
HOPMaTWBHBIX NMPaBOBbIX aKTOB, COAEP>KaLLMX HOPMbl TPYAOBOIO Npasa;

4.11. Bosmellate Bpes, MpPUUMHEHHbI PaboTHMKY B CBA3W C WUCMOSHEHUEM UM
TPYyAOBbIX 06A3aHHOCTER;

4.12. OcywectBasaTb 06s3aTeNbHOE CoLManbHoe cTpaxoBaHue PaboTHMKa B nopsjke,
yCTaHOBJIEHHOM deAepanbHbIMU 3aKOHaMK;

4.13. ObecneunBaThb 3alLMTy NEPCOHaNbHbIX AaHHbIX PaboTHUMKa;

4.14. NcnonHaTe MHble 0653aHHOCTY, YCTaHOB/AEHHbIE JENCTBYIOWMUM TPYAOBbIM

3aKOHOAaTeNnbLCTBOM PO,
4.15. OTBeTcTBeHHOCTb PaboTtogarens:

4.16. Pabotosatens o06sa3aH B caydasX, YCTaHOBJEHHbIX 3aKOHOAATeNbCTBOM PO,
BO3MECTUTb PabOTHUKY, HE MOJIyYeHHbI UM 3apaboToK BO BCEX CAy4yasX He3aKOHHOro
JMLLEHNA ero BO3MOXHOCTU TPYAUTLCS;

4.17. Pabotogatenb, NpuunHmMBLKIA ywepb nmyliectBy PaboTHUKa, BO3MELLAeT 3TOT
yiep6 B nonHoMm obveme;

4.18. Mpw HapyweHun PaboTosatenem yCTéHOBneHHoro CpoKa Bbinaatbl 3apaboTHow
rnaatel, OMNAaTbl OTNYCKa, BLIMJAT MPW YBOJIbHEHUW W APYTUX BbINAAT, NPUYUTAIOLMXCA
PaboTHuky, Pabotogatenb 06s3aH BbIMAATUTL WX C YMIAaTOM MPOLIEHTOB (AEHEXHON
KOMMEHcaLMK) B pa3Mepe He HUXe OAHOM TPexXcoToil AeNCTBYIOWEl B 3TO BpeMs CTaBKM
peduHaHcmpoBaHus LleHTpasbHoro 6aHka PP OT HeBbiMjauyeHHbIX B CPOK CyMM 3a
KaXAplA AeHb 3aepXKKW, HauMHaaA CO CNeAYHOLLEro AHs Moc/ae YCTaHOBEHHOTO CpPoKa
BbINJIATLI MO AeHb PaKTUYECKOro pacyeTa BKIHOUNTE/bHO;



4.19. MopanbHbiii Bpes, NPUUMHEHHbIV PaboTHWKY HenpaBOMEPHLIMU AeNCTBUAMM
win besgelicteeMm Pabotosatens, Bosmelyaetcs PaboTHuKY B JeHexHon ¢dopme B
pasmepax, onpeAensembix coralieHmem mexay PabotHnkom n Pabotogatenem.

5. PABOYEE BPEMHA

5.1. Pexxum pabouero BpemeHu ana PabOTHMKOB YCTaHaB/AMBAETCA HACTOAWMM
MonoxeHvem nMmMbo pernameHTMpyeTca NosoXeHnamMu Tpya0BOro 4orosopa:

5.1.1. HopmanbHas NpoAoKATENbHOCTE pabouyero BpemeHW, KOTopas He MOXeT
npesbiwate 40 yacoB B Hegento (8 uyacoB B AeHb), ycTaHaBausaeTca PaboTtHukawm,
0pOpPMAEHHBIM Ha CiefytoLine AODKHOCTHU:

- [inpexTop

- naBHbIA Byxrantep

- 3amecTtuTtenb AmpeKTopé no Hay4HOW AesATe/IbHOCTH
- 3aMecTuTeNb ANPEKTOopa No MeToandeckon pabote
- 3amMecTuTenb ANpeKTopa rNo MeauLmHe

- 3amecTuTenb AMpeKTopa No MapKeTUHry U pekiame
- 3aMecTuTenb AMpeKTopa o opraHmsauun nuTaHus
- PykoBoauTenb NCMXonoro-nesarornyeckomn ciy>xosi
- PykoBoguTenb o6pazoBarenbHbix NporpaMm

- PykoBoauTesib IoroneAnyeckomn cnyo6soi

- 3aBeaytouas

- Ynpasnsiowas

- YnpaeastoLas no agMMHUCTPaTUBHON paboTe

- FOpuckoHcynbT

- 3amecTuTenb rnaBHoro byxranrepa

- Ctapwmni 6yxrantep

- AAMUHUCTpaTop

- MeHepxep;

- Odurc-meHepkep

- KypaTtop 1o conpoBOXAEHUIO MHOCTPaHHbIX PabOTHUKOB



- KoopauHaTtop 6aaroTBOpUTE/NbHbLIX MPOEKTOB
- Cneumanunct no ceasam ¢ 0bLeCTBEHHOCTLIO
- Cneuyunanncr no TpeHnHram

- llled-nosap

- MeanumHckas cectpa

- 3aBeAyHOLLMIA XO3ANCTBEHHOM YacTbtO

- TexHnueckuin paboTHUK

- HaHsa

- [MoBap

- KyXOHHbIM paboTHMK

- Y6opmua. |

5.1.2.  CokpalyeHHas npojo/mKnUTenbHOCTb pabouero BpeMeHu 3a CTaBKy 3apaboTHOIA
niaTel B HeAeNto, ycTaHaBavBaeTcsi PaboTHMKaM, OGOPMAEHHBIM Ha cheayrome
AOJDKHOCTH:

- Mpenogaasatesib BKC (B cicTeMe AOLLIKOLHOrO BOCMUTaHMA 1 06yuyeHus) - 36 yacos
- Mpenoaasarteib (B cMcTeMe AOLLKONBHOIO BOCMUTaHUsA U 0ByueHns) - 36 uacos

- Mpenogasatenb (CTaxep B cMcTeMe AOLLKO/IbHOIO BOCMUTaHUA 1 06yueHus) - 36 yacos
- lNpenoaasatens - 36 yacos

- MNeparor gonoaHutensHoro o6pasoBaHus - 36 yacos

- Bocnwutatens geteli AOWKOABHOTO BO3pacTa - 36 yacos

- Metogucr - 36 yacos

- Yuutenb-noroneg - 20 yacos

- MNeaaror-ncuxonor - 36 yacos

- My3bliKanbHbIA PyKOBOANTENb - 24 yaca

- Ctapwmii negaror no Gpu3nyeckoi Kyastype - 36 4acos

- CrapLunii neaaror no My3sbikajibHOMY BOCMMUTaHUIO - 36 UacoB.

5.2. Bpema Hayana u okoHuaHuA paboTbl Ans  PabOTHMKOB, 3aHMMAOLLMX
JODKHOCTUL:
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5.2.1. yKasaHHble B nyHkTe n.5.1.1. HacToawwx [paBun onpejenseTca B Creayrouiem
pexume: Hauyano pabotsl - 9.00u., okoHuaHue paboTsl - 18.00u., nepepbiB ANs OTAbIXa W
nutanus - ¢ 13.00u. go 14.00u,;

5.2.2. yKasaHHble B nyHkTe n.5.1.2. HacTosawmx MNpaBua, a Taioke nepepbis ANs OTAbiXa
W nuTaHus onpegenserca B TpygoBom gorosope ¢ PaboTHMKOM wau peryanpyercs
Fpadukom paboTsl, yTBepXAeHHON 3aBesytoLmm O60cobaeHHbIX MoApasaeNeHui.

5.3. Mo 3asBneHuto PaboTHuka PaboTogatenb MMeET npaBo yCTaHOBUTL PaboTHuUKy
HernosiHoe pabouee Bpems, 0pOPMUB KaApoBOe NepemeLleHne Ha COracoBaHHYH CTaBKy
OT CTaBKy HOPMaJIbHOW UM COKPALLEHHOW NPOAC/IKUTENLHOCTU paboyero BpeMeHu.

5.4. MepepbiB He BKAOUaeTcs B pabouee BpeMms W He onnadmsaerca. PaboTHuk
MOXKET MCMOb30BaTh €ro o CBOeMy YCMOTPEHMIO U Ha 3TO BPeMs OTAY4MTbCs C paboThbl.
5.5. BbixogHble Hepabouue aHU Ans PaboTHMKOB — cy660Ta 1 BOCKpeceHbe.

5.6. HakaHyHe Hepabouux NpasgHUYHbIX AHEN MPOAOIKUTENBHOCTE paboyero AHa
cokpatiiaetca Ha 1 yac.

5.7. Pa6oTHMK MMeeT NpaBo Ha paboTy Ha yCNOBUAX BHYTPEHHEro 1 BHeWHero
COBMECTUTENbCTBA:

5.7.1. Mo 3asaBneHnto paboTHUka PaboTogatens MMEET MpaBo paspewnTtb emy paboty

rno apyromy TpyA0BOMY ZOTrOBOPY MO MHON Npodeccuy, crneumnansHoCT av A0MHKHOCTH
3a npejefamv HOPMaibHOM MPOAOKUTENBLHOCTM pabouero BpeMeHW B MoOpsjke
BHYTPEHHEro COBMEeCTUTEIbCTRA.

5.7.2. PaboTHUK KMeeT npaBo 3aknouuTb TpYyJOBOM  JOroBOpP C  APYrMM
pabotogatenem Ana paboTbl Ha YCNOBMAX BHELUHEro cOBMeCTUTeNbCTBa (pabota 3a
npeaenamMmn HOPManbHOW MPOAOKUTENBHOCTM), €CAn MHoe He npeaycmoTtpeHo TK PO
WAN MHbIMKU defepasibHbIMK 3aKOHaMU.

5.7.3. CoBMecTUTeNbCTBO HEe MOXKET MpeBbilaTh 4 (YeTbipe) Yaca B AeHb. B aHK, Korja
MO OCHOBHOMY MecTy paboTel PaboTHMK CBOGOAEH OT WCMOAHEHNA TPYAOBbIX
06s3aHHOCTEN, OH MOXET PaboTaTk NO COBMECTUTENLCTBY MOAHbIA pabounin AeHb (CMeHY).

5.74. B TeueHue ogHOro mecsaua (4pyroro OTYETHOrO MNepuosa) NPOJOKNTENLHOCTD
pabouero BpeMeHn npu pabote No COBMECTUTENLCTBY He AO0MKHA NPeBbilliaTh MONOBUHbI
MeCcsiuUHOM HOpPMbI pabouero BpeMeHU (HopMa pabouero BPpeMEHWU 33 APYroi Y4YeTHbIN
nepuos), ycTaHOBAEHHOW A5 COOTBETCTBYHOLLEN KaTeropun PaboTHUKOB.

5.8. Mo wuHuumatueBe PaboTopatens pgonyckaerca paboTa 3a npegenamu
HOPMa/ibHOW NPOAO/HKUTENLHOCTU pabouero BpemeHu - cBepxypouHas pabora:

5.8.1. MpyvMeHeHne cBepxypouHbix pabot PaboTtogatenem MOXET Mpou3BOAUTLCA B
UCKNIOUUTENBbHBIX CAyuvasX, B Mopagke v npeaenax, rnpeaycMOTPEeHHbIX TPYAOBbIM
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3akKoHOAaTeIbCTBOM. ﬂpmsnequme K CBePXypOuHbIM pa60TaM Aornyckaetca C
nMcbMeHHoro cornacusa PabotHuka. ’

5.8.2. CeepxypouHas pabota He AOJKHa MpeBbllwath Ans kaxgoro PabotHuka 4
(ueTblpe) yaca B TeueHue 2 (aByx) fHel nogpas u 120 (cTo ABaALaTh) YacoB B roA,

5.8.3. Pabotogatens Takxe 0b6s3aH OTCTPaHWTb OT paboThl (He AonyckaTb K paborte)
PaboTHWMKa - MPU BbISBJEHUN B COOTBETCTBUM C MEAULIMHCKMM 3aKAOYEHNEM, BblAaHHbIM
B MOpsAAKe, YCTaHOBAEHHbIM deAepanbHbiM 3aKOHOM U MHbIMU  HOPMAaTUBHbIMMU
NpaBoBbIMU akTamu Poccum, NpoTUBONOKasaHuii Ans BbinosHeHns PaboTHMKoM paboTsl,
obycnosneHHol TpyA0BbIM JOTOBOPOM; MO TPEHOBaHMIO OPraHOB UM JOHKHOCTHBIX JINL,
YNOJHOMOYEHHbIX (eAepasbHbIMU 3aKOHAMW M UHLIMU HOPMAaTVBHLIMW MPaBOBbIMY
aktamu P®; B apyrux caydasx, npeaycMOTPeHHbIX dpegepanbHbiMM 3aKOHaMU U UHBIMIA
HOPMAaTMBHbLIMY NMPaBOBbIMK aKTaMW.

6. BPEMA OTAbIXA

6.2. Pa6oTHUKaM NpejoCTaBAAIOTCA ©XKerogHblie OTNYyCKa C COXpaHeHneM MecTta
pa6oTb! 1 cpepHero 3apabortka: '

6.1.1. OuepesHOCTb  MPEefOCTaBleHUA  €XEerofHblX OrJiauyMBaemMblXx  OTMYCKOB
ornpejensieTca exXxerogHo B COOTBETCTBUM C [padrKomM OTNYCKOB, YTBEPXAEHHbIM
PaboTtogatenem c ydyetom obecneuyeHuWs HOpPManbHOrO xoga paboTel YupexaeHua u
BraronpuATHbIX YCIOBUI Ans oTabixa paboTtHukoB. He nosgHee 10 (gecstoro) sekabps
KaXkgoro roga PaboTHuUK fosmkeH coobLmMTb O CBOMX NMOXENaHWUAX B OTHOLLIEHUM OTMycKa
Ha chneayrownii KaneHAapHbIA roj CBOEMY HEMOCPEeACTBEHHOMY PYKOBOAWUTENO WU
HanpPAMYIO B KaapoBYIO CyX0y YupexaeHus, onpesenns Mecal, U NPOAO/HKUTENbHOCTb
KaXAoW dacTu oTrnycka, Ans coctaBneHus [paduka otnyckoB. paduk OTNYCKOB
COCTaBNAETCA Ha KaXAblI KaneHAapHbIA FOj He Mo3jHee 4eM 3a JBe Hejenv Ao
HacCTyrnieHus KaneH4apHoro roga.

6.1.2. [ns PaboTHMKOB nejarorMyeckoro cocraBa YupexieHuws npeaocTaB/seTcs
€XerofHoli OCHOBHOWN YAJIMHEHHBIN OriayMBaeMbii OTMYCK MPOAOKUTENbHOCTEIO 42
(copok zBa) KaneHAapHbIX SHA.

6.1.3. [nsa PaboOTHMKOB JpyrMx COCTaBOB €XErofHbli OniaunmBaemblii  OTMYyCK
NpesoCTaBAseTCa MPOAOIKUTENBHOCTEIO 28 (4BajLaTh BOCEMb) KaleHAAPHbIX AHEeR w
MOXET BbITb NCMob30BaH PabOTHMKOM Kak MONHOCTbIO, TaK M MO YacTAM.

6.1.4. B umcno kaneHjapHbIX AHel OTMycka He BK/IKOYAETCA Mepuoj BPEeMEHHOW
HETPYA0CNocobHOCTU PaboTHMKa NPY HAAMYMK JINCTKA HETPYAOCNOCOBHOCTH.

6.1.5. MpaBo Ha wcnosib3oBaHME OTMYCKa 3a MepBblii rog paboTbl BO3HUKAET Y
PaboTHMKa NO nUcTeyeHnn 6 (LecTn) MecsLeB ero HenpepbiBHOW paboTel B OpraHusaLmu.
OTnycK 3a° BTOPOW W nocnegyrowme rogpl paboTbl MOXET MpeaocTaBastecs B aroboe
Bpems pabouero roga B COOTBETCTBMM C [padrkom OTMYCKOB.
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6.1.6. Mo cornawennto Mexay PabotHukom u PaboTogaTtenem exXerogHbiu
onaunBaeMbllii OTNYCK MOXeET BbiTb pasgeneH Ha uvactu. Mpu 3TOoM xOTA 6bl OfHa U3
yacTeii 3TOro OTMycka AOMKHA BbiTh He MeHee 14 (UeTbpHaALATM) KaNeHAaPHbIX AHEN.
OT3biB PaboTHMKA 13 OTMYCKa AOMYCKAEeTCsA TObKO € ero cornacua. Hemcnosb3oBaHHas B
CBA3X C 3TWM YacTb OTMycKa AOJMKHa ObiTb MpegocTaBieHa no Bbibopy PaboTHuka B
yaobHoe ANs HEro Bpems B TeueHue Tekyliero pabouero roga win npucoeiuHeHa K
OTNYCKY 3a CNeAYHOLMiA pabounii rog,

2. Pabota B BbiXOogHble U Hepabouve NpasgHUYHbIE AHKW, KaK MpPaBuio, He
ponyckaetcs: [pusneueHne paboTHUMKOB K paboTe B BbIXOAHble U Hepabouve
npasgH1YHbIe AHY NMPOW3BOAUTCA B CAydasx W Nopaake, NPesycMOTPeHHbIX TPYAO0BbIM
3aKOHOAATeNbCTBOM PO, ¢ 0653aTeNbHOro NCbMEHHOTo cornacua PaboTHuka.

3. Pabota y PaboTtosartens He Npon3BoAnTCA B CieAytoLne NpasaHnYHbIe AHW:
-1, 2, 3,4 n5 aHBaps — HOBOroZHNE KaHWUKY/bl;

- 7 aHBaps - PoXaecTBO XpUCTOBO;

- 23 deBpans - [leHb 3awmTHnKa OTeyecTsa;

- 8 MapTa - MeXayHapOoAHbIi XXEHCKUIA feHb;

- 1 masn - Mpa3gHuk BecHol 1 Tpyaa;

- 9 mas - [leHb MNobeap;

- 12 nioHs - [leHb Poccuy;

- 4 HOA6ps - [leHb HapOAHOro eANHCTBA

4, ﬂpl/l YBOJNIbHEHNW Pa6OTHVIKy BbilMJlaumMBaeTCad JAdeHeXXHaAa KoMMeHcaunAa 3a
HENCNOoNb30BaHHbIN oTnyck Uiy no ero nUMCbMeHHoOMy 3asfBAEHUI0 HENCNOoNb30BaHHbIN
OTNyCcK MOXeT 6bITb npeaocras/ieH C nocaedyrouwmm yBOJIbHEHUEM.

5. Mo cemelHbIM OBCTOATENbCTBAM U APYTUM  YBaXKUTE/bHBIM  MPUUMHAEM
PaboTHMKY MO €ro MUCbMEHHOMY 3asiBJIEHWIO MOXeT ObiTb MnpejocTaBieH oTnyck 6e3
coxpaHeHusi 3apaboTHONM MaaThl, MPOAOKUTENLHOCTL KOTOPOrO OMNpejensiercs o
cornaweHuto mexay PaboTtHukom u Pabotogatenem.

7. ONJIATA TPYOA

7.1 3apabotHas naata PaboTHuka 3akpenneHa PabotosaTtenem B MonoxxeHnn ob
onnarte TpyAa 1 HauMcaseTca € y4eToM pasmepa:

7.1.1 " JO/MKHOCTHBIX OK/IaAOB B COOTBETCTBMM CO LUTaTHbIM  pacnucaHuem,
yTBepXAaeMbiM [AnpekTopom YupexaeHus;
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7.1.2. [Jonnat n HagbaBoK 3a yBennueHve obbeMa paboT, coBMeLLEHNe Npodeccuii
(aOoMKHOCTEN) 1M UMEIOLWMX KOMMEHCALMOHHBIV XapakTep, B TOM uucie 3a paboty B
YCNOBUAX, OTKNOHAIOLLMXCA OT HOPMabHbIX;

7.1.3. [Jonnat n HagbaBOK CTUMY/IMPYHOLLETrO XapakTepa, NpeMuil.

7.2. Yuet dakTuyeckm otpaboTaHHOro BPeMeHn paboTHUKaMMN YUpexaeHns BeseTcs
B Tabene yueTa ncnonb3osaHus pabouero BpeMeHu.

7.3. B cayuae yctaHoBAeHMsA PaboTHMKY HenoaHoro paboyero BpemeHu onsarta TpyAa
NPOV3BOAUTCA NPOMNOPLMOHaNbHO OTPaboTaHHOMY MM BPEMEHW WA B 3aBUCUMOCTMN OT
BbIMOJIHEHHOTO M Obbema pabor.

7.4. PaboTHMKaM C pa3be3aHbiM XapakrepoM paboTbl pacxoabl, CBA3aHHbIE CO CNYXeOHbIMU
noesgxKamu, KOMMEHCHPYIOTCA B NMOPsAAKE U Ha YCIOBUAX, onpeAeneHHbix MosoxeHrem o6
oriare TpyAa.

7.5. Bbinnata 3apabotHoiw nnatel PabotHuky npowussoautca 15 u 30 (31) umcna
KaXkZ0ro MecsiLia nyTem nepeuyncieHmns Ha ykasaHHblli B 3asaB/ieHun PaboTHUKOM cyet
B BaHke.

7.6. Mpu coBnaseHnn AHA BbINAAThbl C BLIXOAHBIM MAX Hepabounm npasgHUYHbIM

AHeM, Bbinnata 3apaboTHON niaThl NPOU3BOAUTCA Nepes HacTyrnaeHUneM 3TUX AHew.

7.7. Onnata BpeMeHU OTMyCKa NMpPOU3BOAMTCA He MO3jHee Tpex JHel A0 Havana
oTnycka.
7.8. Pabotogatens ¢ 3apaboTHoOW naaTel PaboTHMKa nepeuncaseTr Hanoru B

pasmepax 1 Nopsake, NpesycMOTPeHHOM AeNCTBYHOLUM 3aKOHOAATENbCTBOM PO,

7.9. B nepwviog oTcTpaHeHus oT paboTbl (HegonylieHus K paboTe) 3apaboTHas nsata
PabOTHWKY He HaunCnseTcs, 3a WUCK/IOYEeHWEeM Cay4vaeB, MpPesyCMOTPEHHbIX
TpyaoBbiM KogekcoM PD wan uHbiMKU deaepanbHbIMK 3akoHamu. B cayuvasx
oTCTpaHeHusi oT paboThl B CBA3M C He MPOXOXAEHMEeM OByueHVs M NpoBepKu
3HaHWI 1 HaBblKOB B 0bnacT oxpaHbl TPYAa WM MEAWLIMHCKOTO OCMOTPa He Mo
BUHe PaboTHWKa BeCb NepMoA OTCTPaHEHUA OMNadunBaeTCs eMy Kak NMpocTOM.

8. TAPAHTUW PABOTHUKY MNPV BPEMEHHOW HETPYOCMOCOBHOCTMU

8.1. Tlpn BpemeHHOW HeTpypocnocobHocTn YupexaeHue BbiniaunBaet PaboTHuky
nocobue no BPeMEHHOW HETPYAOCNOCOBHOCTM B COOTBETCTBUM C pejepasbHbiM
3aKoHOoAaTenbCTBOM PO.

8.2, OcHoBaHueM Ans HazHauyeHus nocobus No BPeMEeHHOW HeTPyA0CrnocobHOCTH
ABNAETCA BblAAHHbIW B YCTAHOBAEHHOM MOPSAAKE NNCTOK HETPYAOCMOCOBHOCTM.
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9. NOOLPEHWA 3A YCIEXW B PABOTE
9.1. 3a NpPOV3BOACTBEHHbIE pPe3ynbTaThl W BbICOKME JOCTUXKEHUS B Tpyde, 3a
BbIMOJIHEHVE NaHa, NPOAOMIKNTELHYIO U 6e3yrnpeuHyto paboTy, HOBAaTOPCTBO U MHble
MPOV3BOACTBEHHbIE AOCTMXEHUSI TMPUMEHSIIOTCS  Cledyolime Mepbl  MOOLYPEHUs
PabOTHUKOB YupexzeHus:

- 06bABNEHNE BnarojapHocTy;

- Bblgaua npemun (NPOVU3BOAWUTCA B COOTBETCTBMM C [1ONIOXKEHMEM O NpPeMupoBaHUm
paboTHMKOB YupexaeHus);

- HarpaxgeHue LeHHbIM NMoAapKoM;
- HarpaxxaeHue rpamMoTow, CepTUPUKaTOM U T4,

9.2. MoolypeHns OBBLABNAIOTCA B NMPUKase U AOBOAATCA A0 cBeseHUs PaboTHuMKa.

10. OTBETCTBEHHOCTb 3A HAPYLLEHWE TPYZ0BOW ANCLMUMIUHBI

10.1. 3a coBeplUeHNe AUCUMMANHAPHOIO MNPOCTYNKa, TO €CTb HEUCMOAHEHUE WAK
HeHagnexaliee ucnosiHeHne PaboTHMKOM MO ero BUHEe BO3/IOXKEHHbIX Ha HEero TpyA0BbIX
obszaHHOCTel, PaboTogaTenib UMeeT NPaBO MPUMEHUTb CAeAyroLMe ANCLUMNANHAPHbIE
B3bICKaHWA: 3aMeYaHune, BbIroBOp, YBOJIbHEHMNE MO COOTBETCTBYIOLLNM OCHOBaHUAM.

10.2. AucumnavHapHble B3biCKaHUA MPUMeHsAOTCA npukasom OpraHusauum no
npeAcTaBAeHUIO HEMOCPeACTBEHHOTO pykoBoautena PaboTtHuka. K npukasy AomKHbI ObiTh
npunoXeHol 06bsicHeHWs PaboTHWKA, akTbl, CNpaBky, MOATBEpXAalowmne akT
npaBoOHapyLieHUs U BUHOBHOCTb KOHKpeTHOro PaboTtHuka.

10.3. [o HanoXeHusa B3bICKAHWSA OT HapyLWWTens TPYAOBON ANUCLMUMANHBI AODKHbI
6biTb  3aTpeboBaHbl MUCbMeHHble obbAcHeHus. B cayyae otkasa PaboTHuka pgatb
yKa3aHHOe OBBACHEHME COCTaBAAETCA COOTBETCTBYHOUMIA akT. OTkas PaBoTHuKka AaTh
06BACHEHWSA HE MOXET CAYXWUTb NPENnATCTBUEM AN NPUMEHEHNA B3bICKaHUA.

10.4. AucumnanHapHbie  B3bICKaHUA  MPUMEHAIOTCA  HenocCpeiCTBEHHO 33
obHapy>XeHueM NpocTynka, Ho He nosgHee 1 (04HOro) MecsLa co AHA ero obHapy>XeHus,
He cunTas BpemeHn bonesHu wau npeboiBaHus PaboTHuka B oTnycke. B3bickaHue He
MOXET ObITb HANIOXXEHO No34Hee 6 (LecTn) MecsLes CO AHA COBEPLUEHMUs NPOCTYNKa, a Nno
pesy/ibTaTaM PEeBU3MU WM NPOBEpPKN PUHAHCOBO-XO3ANCTBEHHON AEATENBHOCTW - HE
nosgHee 2 (4ByX) JIET CO AHA €ro CoOBepLUeHUS. '

10.5. Mpvikas 0 NPYMEHEHUN AUCLUINIMHAPHOIO B3bICKAHUA C yKasaHMeM MOTUBOB
ero npumeHeHns obbaBasetca (coobuiaerca) PaboTHUKY, MOABEPrHYTOMY B3blCKaHWIO,
no4 pacnucky B TedeHune 3 (Tpex) paboumx AHel Co AHSA ero U3gaHus.
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10.6. 3a KaXxAoe HapylleHne TPYAOBON ANCLUMUMANHBI MOXET BbiTh MPUMEHEHO TOJIBKO
OAHO AMCLMNAVHAPHOE B3biCKaHue. [py npuMeHeHn B3bICKaHWA AOKHbI YUUTbIBATLCS
TAKECTb COBEPLLEHHOrO NPOCTYNKa, 06CToATeNbCTBA, NPV KOTOPLIX OH BblN COBEPLUEH,
npeAiecTBytoulas pabota n nosegeHne PaboTHMKa.

10.7. Ecim B TeueHMe rofa €O AHA NPUMEHEHWUs AUCLUMAMHAPHOTO B3blCKAHUA
PaboTHWK He ByaeT NoABEPrHYT HOBOMY AVUCLIMTMIVHAPHOMY B3bICKaHUIO, TO OH CUMTAETCA
HE UMEIOLWMM AUCLMMIMHAPHOTO B3biCKaHMS.

10.8. 3a KaXAbli AUCLMNAVHAPHbIY MPOCTYNOK MOXET BbiTh MPYMEHEHO TO/IbKO O4HO
AVCLMMAMHAPHOE B3bICKaHKe.

10.9. AncumnivHapHoe B3biCKaHWe MOXeT ObiTb 06xanoBaHo PaboTHuKOM B
rOCyJapCTBEHHYIO  MHCMeKuuto TpyAa W (MAM)  opraHbl MO pacCMOTPEHUIO
WHAMBUAYaNbHbBIX TPYAOBbIX CMOPOB.

11. WHBIE BOMPOCHI PETYIMPOBAHWSA TPYOBbLIX OTHOLLEEHWAI

11.1. PaboTHMK BnpaBe NPeACTaBAATb MUCbMEHHbIE MPEANOXEHUA MO YAYULIEHUIO
opraHuM3auuun Tpyaa v no ApyruMm Bornpocam.

11.2. Mpy Hannumm unHAMBUAYaNbHBIX (KOANEKTUBHbBIX) TPYAOBbLIX CrOPOB  UX
paccMOTpeHue 1 paspelueHne npousBoauTcs B cooTtseTcTBum ¢ TK PO, degepanbHbiMu
3aKOHaMW, NP 3TOM CTOPOHbI Cropa AOJKHBI MPUHUMAaTL BCe HEOBXoAUMbIE Mepb! A/
WX pa3speLleHuns, B MepPByIo ouepesb, NyTeM rneperoBopos.

11.3. 3anpewaercs:

11.3.1. YHocutb ¢ Mecta paboTbl WMMYLECTBO, NpeAMETb, NpuUHajaexalme
YupexgeHuto, 6e3 nonyueHns Ha TO COOTBETCTBYHOLLETO Pa3peLleHns.

11.3.2. Tlepes TeM, KaK NOKMHYTL pabouée MecTo B KoHuUe pabouero aAHs, PaboTHMK
JOJDKEH 3aKpbITh OKHa (aBepu) cBoero kabuHeTa, ceinda (Npu ero HaAnuKKM), BbIKIOYATb
KOMMbIOTEP, CBET M MHbIE 3NEKTPUYECKME YCTPOUCTBA.

11.3.3.  KypwTb B MecTax, He COOTBETCTBYHOLLMX TPebOBaHUAM TEXHUKM 6e30MacHOCTY 1
NPOW3BOACTBEHHOMN CaHUTapUK.

11.3.4. BecTu gimtensHble INYHbIE Pa3roBOpbl Ha pabouem MecTe (Nno ciy>xebHOMY nau
NNYHOMY MOBUNBHOMY TenepoHy).

11.3.5. TMpuHocnuTte ¢ cobol man yrnoTpebnsTe ankorosbHble HanMUTKK, MPUXOAUTL B
NMoMeLlleHns YupexXaeHus WA HaxoAuTbCA B HUX B COCTOSHUM ankKoro/bHOro,
HapKOTUYECKOro UAM TOKCUUYECKOTrO OMbAHEHWS.

11.4. PaboTHMKM, HE3AaBUCMMO OT AOMKHOCTHOrO MOJIOXeHWs, 06s3aHbl cobaoaaTh
3TUKET OBLIEHNA B OTHOLLEHUAX C KOJIeraMy, KAMEeHTaMN U NOCETUTENSAMM:

16



- 6bITb BEKAMBBIM, He JOMYCKaTb NPY OBLLEHUM C HUMU YHUKEHWA YECTU W JOCTOMHCTBA (MO
PENUTMO3HOM NPUHALNEKHOCTU, HALMOHANIBHOCTU, GU3NHECKUM AaHHBIM U T.M.);

- He coBepLUaTb NOCTYMKM, CMOCOBHbIE CNPOBOLMPOBATL CKaHAA UM HEKOHKYPeHTHyto 60pbby
BHYTPW KO/INIEKTUBA;

- BCceraa oueH1BaThb U HanpasaATb CBOE NoBeeHne C Le/Ibio COXpaHeHNA MMUKa YupexaeHua
7 6ﬂar0ﬂpMﬂTHOl\;1 MCUXONOrMYECKOM 0OCTAHOBKM B KOJIIEKTUBE; 7

- HE A0NYyCKaTb KOHd)JWIKTOB cpeau Konner no Hepa6quM BOMPOCam,

- NpW peLLeHnn CNopHoit Npobemsl, CBA3aHHOW € pasHornacuamm B paboTe, 1CNoOb30BaTb
TONBKO JONYCTVMblE METO/b! (MeperoBopbl, MMCbMEHHYO nepenucky, obeyaeHne Ha
coBelLaHuAx, 4e/10BbIX BCTPeYax).

11.5 Bce pa6OTHMKM YypeaeHus, He3aBUCMMO OT AO/IKHOCTHOrO NOAOXKeHMA, 06A3aHbl B
cBoel noscenHeBHOM paboTe cobatogatb HacToAlwme Npasuna.

11.6 Ha nuL, 3aKN04MBLLUMX A0rOBOPbI FPayKAaHCKO-NPaBOBOro XxapakTepa, HacTosLLme
MpaBuWia He pacnpOCTPaHAOTCA.

12. 3AK/TFOMUTE/IbHBIE NMOJTOKEHNA

12.1 Hacroswue MNpasuna BHYTPEHHErO TPYAOBOIO pacnopsaiKa BBoAATCA B geicTeume ¢ 09
nekabps 2019 roga.

12.2 C BBeAeH/EM B JeiCTBME HacToALLMX [paBun OTMEHAIOTCA BCe paHee AeiCTByoLLme
Mpasuna YypexgeHua.

12.3 Bce NPUIOXKEHWA 1 U3MEHeHMA K HacToALwmM MNpasuaam ABAAKOTCA ero HeoTbeMNIeMOMN
" yacTblo. ' ' - '
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